From: U.S. Citizenship and Immigration Services [mailto:uscis@public.govdelivery.com]
Sent: Monday, November 09, 2015 9:56 AM

To:

Subject: E-VERIFY RECORD DISPOSAL - Time Is Running Out!

Have you been using E-Verify more than 10 years?
If yes, please download the new “Historic Records Report” before Dec 31, 2015.

Effective January 1, 2016, E-Verify transaction records more than 10 years old will be deleted from the
system. You will no longer have access in E-Verify to cases you created prior to December 31, 2005. E-
Verify is taking this action to comply with the National Archives and Records Administration’s retention and
disposal schedule.

E-Verify has created a new Historic Records Report. If you want a record of your cases that are over 10
years old, you must download the new Historic Records Report before December 31, 2015. The report will
include all transaction records for cases more than 10 years old. You will find instructions to download the
report when you log into E-Verify. The report is only available until December 31, 2015.

It is a best practice to record the E-Verify case verification number on the relating Form 1-9. Employers are
encouraged to also retain the Historic Records Report with the Forms 1-9.

If you were not using E-Verify on or before December 31, 2005, you need not download the report. There
will be no records to report.

Will E-Verify delete records annually?
Yes, E-Verify will delete transaction records more than 10 years old annually.
Employers will be advised each year when the Historic Records Report is available for downloading.

For more information and guidance on downloading see the Fact Sheet and Instructions.

See upcoming webinar dates, and plan to attend the E-Verify for Existing Users webinar on Monday,
November 16, 2016 at 4:00 PM ET or Wednesday, November 18, 2015 at 2:00 PM ET to learn about the
latest enhancements, how to handle a TNC, common user mistakes and more.

Follow Twitter.com/EVerify for updates and tips about Form 1-9, E-Verify, myE-Verify and more.

Please do not reply to this message. See our Contact E-Verify page for phone numbers and e-mail
addresses.

Apply to use the E-Verify logo: Complete and submit the License Application for the Use of the E-Verify
Trademark.
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Have an idea about E-Verify? We’re listening. Share yours at www.E-VerifyL istens.ideascale.com.
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